USDA National Finance Center
sl Customer Notification

2023 W-2 and 1095-C Paperless Option

June 30, 2023
Reference Number: NFC-1687549576

Dear Customer,

The National Finance Center (NFC) is encouraging all employees to choose the
paperless option for their 2023 Internal Revenue Services (IRS) Form W-2, Wage and
Tax Statement, and 1095-C Form, Employer-Provided Health Insurance Option. In
addition to the flexibility of access to these forms, choosing the paperless option will
allow the employee to receive their forms faster.

The paperless option can be accessed through the Employee Personal Page (EPP). A
feature has been added in EPP under the Preferences tab called “Change Paper W-
2/1095-C” to enable employees to “opt out” of the paper option. Employees wishing to
make this election must do so by 12:00 a.m. (midnight) CST on December 1, 2023. If
no election is made, employees will receive a mailed copy of both forms.

In addition, if an employee has already made this election to “opt out”, no action is
needed. The employee will remain in the same status of paperless.

Below you will see an example of how to “opt out” of receiving paper copies of both W-
2/1095-C.
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JOHN DOE

[FHome
[FIFinancial Disclosure
[lLeave Calculator
[JBenefits Statement
[EPersonal Info
[FJDebt Management
[Direct Deposit
[JEAL Statements
[CIERI, Gendar, & Disabilty
[IFinancial Alictmants
[IFederal Tax (W-4)
[IHeakth Insurance
[IHealth Savings Account
ClLeave
[JResidence Address
[FState Tax
[CIThird Farty Debts
TSP
[ITSP Catch-Up
[-JViet Status & Preference
aw-2
[31095-C
[IMiscellaneous
[ElPreferences
[JChange Ematl Addresses

[Jfchange Paper W-2 & 1095-C |
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Change Paper W-2 & 1095-C

The “Paper W-2 and 1085-C" option allows you to continue fo recetve your W-2 and 1085-C by mail
To stop receiving your W-2 and 1095-C by mail, ciick the Paperiess bution below.

Changes today will affect how your W-2 and 1085-C is recafved.

Self-Service History

Date
Year |W-2 & 1095-C Selection Changed

Paper| 1/8r2020 15.05
Paperiess | 1211572015 13.04
Paper | 12/15/2015 13:04
Paperiess | 112472015 13.08
Paper| 102072015 1507
Paperiess | 102572015 14:22
Paper| 102072015 13:52
Paperiess | 102972015 13.48
Paper| 102972015 1343
Paperiess | 102972015 13.42

2020

JOHN DOE

[FJHome
[EFinancial Disclosure
[JLeave Calculator
[Benefits Statemant
EPersonal Info
[Debt Managemant
[Direct Daposit
[IEAL Statements
[JER, Gender, & Disability
[Financial Allotments
[Fedaral Tax (W-4)
[JHeslth Insurance
[JHealth Savings Account
[leave
[Residence Address
[JState Tax
[ Third Party Debls
TSP
[ITSP Catch-Up
[JVet Status & Preference
[w-2
[1085-C
[Miscedlaneous
[ElPreferences
[[Change Email Addresses
DEH&I‘IE Paper W.2 & 1095-C
[IChange Password
[lChange Two-Step Authentication

Change Paper W-2 & 1085-C
ATTENTION: You have elected to stop receiving your W-2 and 1095-C by mail.
Your selection must be confirmed in order to become valid. If no selection is made, you will continue 1o receive your
W-2 and 1095-C by mail.

Please make sure thal your contact infermation ks currant.

Cancel § Confirm



Authorized Agency representatives with questions concerning this notification should
contact the National Finance Center (NFC) Contact Center at 1-855-632-4468 or via the
ServiceNow Customer Service Portal.

e Federated ServiceNow users: https://nfcerp.servicenowservices.com/
e Non-Federated ServiceNow users: https://nfcerp.servicenowservices.com/sp ess/



https://nfcerp.servicenowservices.com/
https://nfcerp.servicenowservices.com/sp_ess/

